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Annual Specialist Group and Branch Award 2018
Please submit a clear summary on the submission form below of around 1000 words.  Outline the Group or Branch achievements from March 2017 – February 2018, under one of the categories detailed on the next page. Please pick one category only from the following page, together with details of how the relevant evaluation criteria has been met.  You may submit some supporting materials if you wish as evidence. 

See guidance overleaf prior to completion

Submission Form
Group/Branch Name:

Category Selected:
Summary of Achievements:

Signed:

Date:

Please return to Karen Leek at k.leek@bda.uk.com by Wednesday 18th May 2018.
Categories and Evaluation Criteria for Specialist Group and Branch Annual Awards

In your Group or Branch submission we ask that you select one of the following categories, submit a clear 500 word summary of the Group or Branch achievements within that category with details on how the criteria from the category has been met. 
Group and Branch Submissions will be evaluated against the broad criteria listed below for the relevant category: 

1. BDA Engagement

· Contributing to BDA Events such as BDA Live, Groups and Branches Day.
· Responses to national/local consultations.
· Acting as a BDA advocate/ representative – UK; Europe; other.
2. Membership Engagement 

· Listening to members and evidence of developing new services/projects as a result.
· Innovative communication and social media utilised.
· Quality, content and frequency of member communications.
· Communications shared with other specialist groups/branches.
· How effectiveness of communication is evaluated.
· Successful repeat or new “innovative” events delivered.
· How event success and impact is evaluated.
· Post event sharing success with other Branches/Groups/BDA/the wider profession.
3. Lobbying/Influencing/Campaigning/Profile Raising

· Influencing wider policies/campaigns.
· Local lobbying/campaigning.
· Direct involvement in wider campaigns.
· Impact on the profession.
· Profile raising for the profession as a whole.
· Multi disciplinary/professional /agency partnership working.
· Communication with and involvement of BDA/wider profession.
4. Projects

· Fresh approach/Innovative development.
· Impact on the profession/specialist area.
· Communication with and involvement of BDA/wider profession.
· Dissemination of results.
· Multi disciplinary/professional /agency approach.
· Effective project management, reporting and communication.
Submissions will be evaluated via a ranking scale of Excellent, Good, and Satisfactory. If aspects of the criteria adopted are not applicable to a submission these will be noted as not applicable and will not be included within the assessment process for that submission.

For example the assessment grid for a submission for category 3 will appear as follows: 

3. Lobbying, Influencing/Campaigning/Profile Raising

Branch/Specialist Group Name:

	Criteria: Evidence of
	Excellent
	Good
	Satisfactory
	N/A
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